INSTRUCTIONS FOR FILLING UP THE ONLINE APPLICATION FORM
FOR ADMISSION TO CAREER ORIENTED DIPLOMA & CERTIFICATE COURSES, LADY KEANE COLLEGE

1. Go to www.ladykeanecollege.edu.in and download the admission form. The form is fillable and you will just

need to type on the blank spaces.

2. Open the downloaded form using Adobe Acrobat Reader or you can open it using chrome browser.
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3. Fill up all the necessary particulars in the form by typing on the blank spaces and ticking the relevant

boxes.

4.

[a] Part | - Fill in the name of the course you are applying for and indicate your choice of either certificate or

diploma course by ticking in the box

[b] Part Il - All the fields from 1 to 8 are compulsory and will have to be filled up. You won’t be able to save the
form without filling up these fields. in field no 9. fill in the table with the relevant information.

[c] Part Il - FlIl in the relevant details for field no 10 (a), (b), (c) and (d). Fill in field no 11 only if applicable. Fill
either your parents’ address or guardian’s address in field no 12, whichever is applicable.

[d] Part IV and Part V is also compulsory and all the fields will have to be filled up.

5. Do not make any entries in Part V - this section is for office use only.




6. When you have finished filling up the form save it, by going to file>save

Edit View Window Help

[ Open. ctri+0

=2 Reopen PDFs from last session

@@2/1 k@@@ﬁ&}%vv‘%‘ E‘.&ﬁﬁ

Create PDF
Save Crl+S
Save As... Shift+Ctrl+$

1, Kumari/Shrimati NAME SURNAME , do certify that all the details

provided by me are true and that | will willingly abide by all the rules and regulations of the College.
ace: SHILLONG

Convert to Word, Excel or PowerPaint

Save as Text...

Compress File P

Password Protect

‘Signature of the Student

[} share File
Ravart PART -V - UNDERTAKING
Close File Ctri+W L NAME do pledge
that, | shall not directly or indirectly commit, participate in, abet or instigate ragging within or outside the College
campus, | further pledge, that in the event of my being found violating the rules of the College, | shall be liable for
Properties... D any punisnment doamd fit by the Collago authorty.
NAME NAME
& erint.. ctri+p - e —
Signature of the Student Signature of the Parent/Guardian
5 i SHILLONG
1 CA.\career oriented courses online #2.pdf oate: 18 07 2020/ Place:

2 C\Users\..\career oriented courses.pdf

3 C\.\NEW FORM HSS SCIENCE FILLABLE.pdf

O — I —
4 C\Users\.\NEW FORM BA FILLABLE pdf
5 C..\PAGE 2 BA ADMISSL.INE - FILLABLE pef e
View All Recent Eiles. " CourseCoordinater Principal
Sessin wonne T

Exit Application cir+Q

R R o O i

Office Assistant

7. Open your email and compose a new mail. Address the email to admissionslkcCOC@gmail.com and in the
subject field, depending on the course you are applying for, mention the subject as “submission of application
form for CAREER ORIENTED COURSE”
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6. Attach the application form which you have filled up and saved earlier
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7. Type your message giving your Name and Contact Number.
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8. When you have finished attaching the form send the email by clicking send.

9. Your application will be immediately processed, if it has been sent during working hours. If it has been sent
after working hours, you will receive a reply on the next working day, regarding the status of your application.




